PERSON SPECIFICATION
POSITION:


Trainee Contracts Manager
REF:



R2019-TCM


SELECTION CRITERIA
Person Specification - ESSENTIAL
All applicants must, by the closing date for applications, be able to demonstrate that they possess the following:

1. At least 2 A-levels (one of which must include a science, technology or construction related subject), NVQ level 3 or equivalent.
2. At least 5 GCSEs, Grades A, B or C (or equivalent qualifications), 3 of which must include English Language, Mathematics and a science related subject.
3. Experience in the use of Microsoft Office Suite including Word, Excel and Outlook. 

4. Excellent team working skills coupled with strong organisational abilities, ability to work on own initiative and manage budgets and resources.
5. Proven written and oral communication skills.

6. A full driving licence. 
Due to the nature of the role, candidates must be comfortable working at heights.

Candidates with non–standard qualifications are asked to check the following websites and provide supplementary documentary evidence as to how their qualifications meet the required criterion:

www.accreditedqualifications.org.uk       www.ccea.org.uk
Person Specification – DESIRABLE
Depending on the number of applications, it may be necessary to shortlist candidates who meet the essential and the desirable criteria:
· Preference may be given to applicants with a third level qualification or equivalent qualification in a construction, engineering, business management, project management or other related discipline. 
· Preference may be given to applicants who have direct experience of working in the construction sector. This experience could be gained through employment, training or work experience/placement.
Points to note

· Applications are considered solely on merit.
· It is vital that candidates highlight their specific role and contribution by using actual examples to illustrate their experience against the criteria.
· We would expect interviews to be held in mid-September 2019.
GBS Roofing is committed to the continuous training and development of its staff.
