[image: A blue and grey logo

AI-generated content may be incorrect.]12a Plasketts Close, 
Kilbegs Business Park, 
Antrim BT41 4LY

Tel: (028) 9042 2555
info@gbsroofing.co.uk
www.gbsroofing.co.uk



Estimator - Job Description


Reporting to the Commercial Director, the Estimator will deliver key business activities including preparing, completing and submitting tender bids on time and with a high degree of accuracy and, carrying out site surveys and pre-contract tender negotiations.

The Estimator will be expected to manage multiple, competing activities including, but not limited to, the following:


	
Receipt of enquiries/preparation of estimates

· Record all enquiries
· Make preliminary assessment and define contract requirements
· Verify resources and set up site visits as necessary
· Identify suppliers and sub-contractors required from enquiry documents.
· Send enquiries to suppliers and sub-contractors and obtain estimates.
· Prepare final estimates for approval  	


Order Processing

· Review the order and contract documents
· Estimate total contract budget
· Liaise with contracts/operations team to formally accept offers



Valuations, pricing and payment

· Prepare valuation calendars for customers
· Communicate and agree price variations
· Carry out site surveys and on-site measurements for current contracts
· Assist with site measurements
· Fully maintain adequate records relating to estimates and orders received
· Maintain up-to-date price lists and technical product information




On a daily basis, the post holder will be required to:
· deliver high standards of customer service by maintaining contact with customers at all stages of the estimating process
· respond to all enquiries within a reasonable time period
· use excellent written and verbal communication skills, with a particular focus on negotiation and influencing to deliver value for money
· proactively maintain their knowledge of the latest flat roofing materials, products, trends and designs
· be able to work effectively and considerately as part of a team
· effectively utilise all relevant computer software to deliver on key objectives

What we offer: 
· Competitive salary – negotiable and commensurate with experience
· Continuous training and development 
· Pension scheme and generous holiday entitlement.
· Supportive and collaborative team environment
The role of Estimator is a full-time position (39 hrs per week) and will be based at our head office in Antrim.

To fulfil the requirements of the role, the post holder may be required to travel to various sites/projects and occasionally be flexible with working hours.  



image1.png
GBSROOUFING




